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 Steubenville East 
July 23 - 25, 2010 
Registration Information 

 
Please read this thoroughly 

 
Enclosed in this packet you will find: 

¥ Registration Instructions 
¥ Rules for the Weekend 
¥ Group Leader Checklist 
¥ What to Bring/Emergency Contact Info 

 
All forms are available for download at www.catholicyouthministry.com/experience 
 
Liability/Medical Forms: (can be found online)   This form is to be turned in at the event. Please separate M/F and 
put in alphabetical order and place in a binder with all your forms. Make sure you keep a second copy with you. 

¥ These forms are to be filled out by each person attending. This includes: all teens, chaperones, group leaders, 
seminarians and priests. There is no exception – EVERYONE! 

¥ There is a separate form for adults and a separate form for teen participants 
¥ If you have a person who dropped a spot and you have replaced them with another person, please be sure to have them 

fill out a new liability form with the replacement person’s info. 
¥ IF ANYONE IS MISSING A LIABILITY FORM THAT INDIVIDUAL WILL NOT BE ALLOWED INTO 

THE DORMS OR THE CONFERENCE UNTIL WE HAVE RECEIVED THE FORM SIGNED BY A 
PARENT/GUARDIAN. 

 
Participant Code of Conduct Form (can be found online)   This form is to be turned in at the event. Separate M/F and 
put in alphabetical order and place binder with all your forms. Make sure you keep a second copy with you. 

¥ Please make sure each participant (youth) has read through and signed this form 
¥ If you have a person who dropped a spot and you have replaced them with another person, please be sure to have them 

sign a copy of the participant code of conduct 
 
Chaperone Policy Form: (can be found online)   This form is to be turned in at the event. Separate M/F and put in 
alphabetical order and place in a binder with all your forms. Make sure you keep a second copy with you. 
 

¥ Please be sure that each chaperone (and group leader) has read through and signed the chaperone policy form. 
¥ If you replace a chaperone with another chaperone, please be sure to have the replacement fill out the chaperone 

policy form. 
 
Letter from Pastor: (can be found online)   This form is to be turned in at the event and placed in the binder with the 
rest of your forms. It doesn’t hurt to keep a second copy with you.  

¥ This letter needs to be completed and signed by your pastor and list all the names of adults in your group. 
¥ This includes anyone who was 18 prior to July 2009 
¥ This letter states that all the adults in your group and have met and compiled with all safe environment norms and 

policies as required by your home diocese. This should include a criminal background check.  
¥ IF YOUR GROUP IS MISSING THIS FORM YOUR GROUP WILL NOT BE ALLOWED INTO THE 

DORMS OR THE CONFERENCE UNTIL WE HAVE RECEIVED THE LETTER SIGNED BY THE 
PASTOR. 

 
 
Rooming Roster: (can be found online)   This form is to be mailed with you final payment or by June 15th. Please 
bring an updated rooming rooster with you to the conference to turned in at the registration. 
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¥ Please be sure to fill out the rooming roster and mail a copy with your final payment or by June 15th.  
¥ In addition, please bring an updated rooster with you to the conference. We suggest not filling out the updated roster 

until you are on the bus/van. This way you can be sure that only those who are actually attending are on the roster.  
¥ Make sure to indicate if any of your teens are 18 or older. According to policy these teens are considered adults 

and should not be roomed with teens that are under the age of 18.  
¥ All housing accommodations are 2 to a room.  DO NOT put males and females on the same page!  
¥ Please put adults together. If you only have 1 male or female chaperone, we will room them with an adult of the same 

sex from another group.   
¥ Priests will be placed in their own dorms. However, make sure to indicate them on your rooming roster. 
¥ If these forms are not filled out properly you will be delayed at registration. 
¥ We do not provide rooms for bus drivers. You must make your own arrangements for your bus driver off-site. 

 
Certificate of Aptitude for Priests and Deacons: (can be found online)   This form MUST be turned in by June 15th by 
mailing to the address below. 

¥ All priests attending the conference with your group must turn in the Certificate of Aptitude for Priests. There is 
specific form for diocesan priests and one for religious order priests. 

¥ All deacons attending the conference will your group must turn in the Certificate of Aptitude for Deacons. 
¥ Have your diocese fill out this form and mail directly to Life Teen. We will work with the Diocese of Providence. 
¥ It never hurts to bring a copy with you just in case 

 
Payment 

¥ The final payment deadline is June 15th, 2010. 
¥ NO payments will be accepted on site.  
¥ Any spots that are not paid in full by June 15th, 2010 will be forfeited.  

 
Site Information 

¥ The University of Rhode Island is located in Kingston, Rhode Island.  
¥ There will be parking officials to guide you to registration. 

**NOTE: This area will get very congested so security/volunteers will be directing traffic. You won’t unload here. All 
teens MUST stay on the bus. If you are on an airport shuttle, please ask if the shuttle can wait and bring you to your 
dorms.  
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REGISTRATION PROCEDURES 

 
Registration begins at 12:00pm and ends at 5:00 pm. 

 
* Please DO NOT arrive on campus before 12:00pm. We are not able to check you in until 12:00pm. 
*Please let us know if you need to register late by calling us @ 404-252-8815 or sending an email to 
steubenvilleeast@lifeteen.com ASAP. If you are delayed that day, please call Kori Baker at 206-227-0138. 

 
1. ONLY the Group Leader and a chaperone of the opposite sex should approach the Registration table with completed 
updated rooming roster, Letter from Pastor, all liability forms, teen code of conduct forms and chaperone policy forms. 
Please put all forms in a binder labeled with your parish name, city and state. Steubenville East Conference staff will 
verify that your information is complete.  
***NOTE: Incomplete Liability forms, no Letter from Pastor and/or Roommate Lists will delay your registration. 
Those individuals without the proper forms will not be allowed in the dorms or the conference. This includes priests. 
 
2. An updated rooming roster lists MUST be turned in the day of the conference. We encourage you not to fill out the form 
until you are on the bus in order to make sure that the names on the roster will be accurate with who is attending. 
 
3. University of Rhode Island housing staff will then assign your group to your dorms. They will give you the wristbands that 
identify you as participants of the conference & enable you access to meals. The colored wrist band also coordinates with a 
seating plan in the main sessions. They will also give you your meal cards and explain to you the procedure for meals. Please 
note that adults have different meal cards than teens. 
 
***NOTE: Wrist bands must be worn on the wrist! There will be a $5.00 charge for any replacement wristband. Please 
count them & check for damages before you leave Registration.   
 
4. You will be given your lanyards, schedule, water bottles and t-shirts (if ordered). 
 
5. You are registered! Please proceed to your dorms.  
  
6. Time to get settled!  Dinner will be at 5:00pm in your designated dining hall and the doors open to the main session at 
6:15pm. 
 

 
Bookstore 

The Steubenville East Bookstore will be located in the Ryan Center.  Look for the signs! 
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Rules for the Weekend 

 
Life Teen Inc. and Franciscan University of Steubenville have set specific guidelines for the safety of your group during 
Steubenville East.  We are asking you to share all rules with your group before you come. Below are a few that need to be 
stressed. Our conference staff will be enforcing these and all specific guidelines that are outlined on the Group Leader and 
Chaperone Policy Form. Please review the following with your entire group. 
 

 
 
¥ Traveling around campus & being in the dorms – 

URI has instituted a 24-hour lockdown of all dorms. Each group will receive 1 main door key to each dorm your 
group is housed in. If a teen needs to go back to the dorms to get something, an adult chaperone must go with them. At 
no time are youth participants to be in the housing facility without a chaperone during scheduled sessions. We 
encourage you to be in groups of 2 adults or more for your protection. However, that may not be possible with your 
group. Please contact any Steubenville East volunteer if you would like to be accompanied.  

 
¥ Male Dorms and Female Dorms –  

Males are not allowed in the female’s dorms; females are not allowed in the male’s dorms. Exceptions can be made 
for group leaders and chaperones if there is a teen in need from your group. Be sure to have a chaperone of the 
opposite sex escort you through the dorm. 
 

¥ First Aid -  
Drink lots of water & eat!!! If someone is not feeling well, please find a Steubenville East volunteer to assist you in 
bringing him or her to our First Aid room.  We ask that anyone not feeling well be brought to First Aid. Remind your 
participants to carry their medication with them at ALL times! First Aid volunteers will be located at every session 
and in our First Aid room located in the Ryan Center during the day. 

 
¥ Wrist bands –  

Wrist bands MUST be worn at all times. This will allow you into Ryan Center. If you lose your wristband, you MUST 
buy a new one for $5.00 at the bookstore. 
 

¥ Meal Cards – Each teen and adult will have a meal card. This is your ticket into each meal. Lost cards can not be 
replaced. Group leaders may choose to keep all cards with them to prevent loss of meal cards. Please note than adults 
have a different card than teens so please make sure everyone uses the right card. 

 
¥ Appropriate Dress -  

Rhode Island temperatures can vary in the summer; however, all participants are expected to dress in a fashion that 
represents modesty and good taste, respecting other participants and our Lord.  Clothing must cover all undergarments 
and midriffs.  

 
¥ Lights Out - 

Chaperones must complete room checks to account for all youth in their group. Conference & Campus Security 
will be monitoring the facility for your safety. Notify the sleeping facility monitor about any missing youth or 
emergencies immediately. All youth and adults must be in the sleeping facilities by 12:00AM. 

 
 
Life Teen Inc. and Franciscan University of Steubenville reserve the right to change and implement any new policy for 

administrative purposes and the safety of all involved in the conference. 
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Group Leaders Check- List 
 

Please read this thoroughly 
 

 Turn in a $35.00 deposit for the number of spots you would like to reserve. Deposits are 
only accepted through May 15. Afterwards, you must pay in full to reserve your spot. 

 
 Payments 

 Make deposit by May 15, 2010  $35.00, remaining balance is $155 due by May 15 to 
hold your spots 

 Make payments in full after May 15, 2010   $190.00 
 All payments MUST be paid by June 15, 2010 
Please submit your room roster with your final payment 
 

 Bring these forms with you (separated by Male/Female in alphabetical order and placed 
in a binder, please make sure you keep a copy of these forms with you at all times): 

¥ Chaperone Policy Form 
¥ Liability/Medical Forms for both teens and adults 
¥ Participant Code of Conduct 
¥ Updated Room Roster Form 
¥ Letter from Pastor 

 
 Turn these forms in by June 15th (Mail to address below) 

¥ Certificate of Aptitude for Priests 
¥ Certificate of Aptitude for Deacons 
 

 Give everyone in your group a “What to Pack Checklist” and the “Emergency Phone 
Number” form. 

 
 Remind your priest to bring his alb and stole. 

 
 

 Make sure anyone in your group that takes medication has it with them at all times! 
 
 

 Please say a prayer for all participants of the Steubenville Youth Conferences 
this summer. Weʼll be praying for you!  
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God be with you as you travel!! See you soon!!!!  

 
What to Pack Checklist 

 
_____ Clothing appropriate for a church function & for warm weather 
_____ Sleeping Bag & Pillow 
_____ Towels & Washcloths 
_____ Toiletries including SUNSCREEN 
_____ Rosary, Journal, Bible 
_____  Few dollars for the Steubenville East Bookstore 
_____  Medication!!! Including Inhalers for Asthma 
_____ Umbrella or light raincoat 
 
---------------------------------------------------------------- 
 

*Group Leader – please fill in your name below and provide this coupon to the families of 
participants. 

Emergency Phone Number 
In the event of emergency, Steubenville East may be contacted via the University of 

Rhode Island Conference and Guest Services Center. 
**Families - Please be prepared to provide the following information: 
 
1 - Group Leader: ______________________________________ 
 
2 - Participant’s name: ________________________________ 
 
3 – Details to the nature of the emergency. 
  

After the initial call, the University staff will locate a designated Steubenville East staff 
member who will in turn locate the participant and his/her group leader.  Your patience is 

greatly appreciated. 
 


